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1. Make sure to account for the fact that many of your sources are MEDIA driven (newspapers, television, etc) – how legitimate is it? Do they show both sides? Do not let it bias you, but allow it to open up your questioning of what was not covered. 

2. You are going to have to “build” the paper- not only providing information about the case, but also about the principles of ethics it involves – include related concepts and highlight the case details as they relate to course topics/readings.

3. Sources SHOULD have at least one reference from class (lecture, discussion, module, required readings) but more are probably likely.

4. MAKE SURE TO PROOFREAD YOUR WORK!
a. Check spelling
b. Check grammar
c. One or “1” –APA rules on numbers
d. Their, there, and they’re
e. Lead, led
f. Trail, trial
g. Do not use contractions in formal writing (cannot verses can’t)
h. Write laboratory, not “lab”
i. “just” is it needed? Sometime is can lessen the impact of your statement (“he was just a cop”)
j. Punctuation goes inside quotes (for example: Tim said, “Sue is bad.”) and citations are before the period at the end of the sentence (Bowen 2009). 
k. If you say “this” or “that” and are referring to something be specific and clear as to what “this” or “that” is. If you read that sentence all by itself, does it make sense?
l. Be CAREFUL with tenses. Most of these cases are PAST tense, but if you are talking about how it effects today, the tenses can be tricky.
m. Make sure the document title has your last name in it.

5. Does the order and flow of your paper make sense? 

6. Many people have identified people that were affected by the unethical behavior of someone else as their topic. Make sure to focus on the unethical behavior primarily and pull in those examples.

7. There is a page range that excludes the reference page – can it be longer? If it needs to be, but don’t go crazy! Title page is optional. 

8. Make sure you have some questions throughout and the devil’s advocate perspective is clear. 

9. When submitting, screenshot the timestamp of your submission just to have in case eCampus is wonky.
